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This Accounting Procedure for Locker Plant Systems 
has been prepared in order that the accounts and 
accounting records of REA-financed Refrigeration 
Locker Plant Cooperatives will be ma inta ined in a 
uniform and accurate manner, 


This manual was prepared aries a considerable 
amount of study and research by REA staff members 
and with the cooperation of employees of operating 
systems, It is our opinion that this manual pro- 
vides an adequate and uniform accounting system © 
which will meet the requirements of both the Coop- 
erative manegenient and REA, 


It is. recognized that the: practical application 
of these instructions will undoubtedly develop © 
ideas which will result in improved management 
practices. It is requested therefore that sug- 

- gestions and recommendations for improving the 
present manual be forwarded to REA so that proper 
consideration may be given for their inclusion 

in phen ase hg revisions OF the manual, 
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Bein Ss AS ee ee ar Sag 


ue Statement of Purposes and Statement peer pehltures’ Form FI-144, 
in triplicate. One copy will be retained | at, ocker. Plant and 
the original and one copy forwarded: to’ A Ma i 
ps “Receipted , invoices, for. expenditures. |... he : 
Publ ic. Voucher for. ‘Payment Under. Installation Contracts, Form | 
% : FO». in. triplicate. ALL. three, copies forwarded . to, REA,. 


“See. dstaiiéa. “instructions | in. A 137 - Instructions ‘for SEP ening 
Be Accounting. for Funda Under, the. insted ation HoEORR a 
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Funds derived from ite, fogs a oS ocala ha Fone ‘Locker panei . 
ae revenue from rite tana should be carried in the General Funds | ee 


fevpeitet as depositeries must ag members of FDIC, “For Pakals 


% 


costs should be charged to the Construction Work in Progress, Special 


» struction Work’ in fgets General Funds ,. 


a ship fee is necessary to attain a membership, Certain ‘privileges may 


selected it is necessary. “thst! REA be. furnished with statements of 
financial condition in order that necessary approval by REA can be 
given, 


Reporting of Construction Expenditures 


For purpose of reporting construction expenditures and forwarding 
of the receipts supporting construction checks drawn on the Special 
Refrigeration Installation Bank Account, Form FI- 134R, Statement 
of Purposes and Expenditures, should be used, ‘This form is to 

be prepared in triplicate, The original and one copy. ‘to be’ a 
Locker Plant, The front side of Form FI-134R is to be. used fey 
indicating in column 6 the amount of Locker Plant or. Long-Term 
Debt Obligation to ‘REA. That is, the amount of money. advanced 
etc.,, purpose being itemized in column. L "The reverse side: ‘of 
Form FI-134R is to be used for reporting construction expendi - 
tures to contractors, etc., in accordance with. the ‘caption con-— 
tained thereon, The listings contained on this. side of Form FI- 
-134R must be supported by proper receipts, show ing check and- 
receipt numbers by purposes. The information called for on Lines 
A to F, as included on the lower section of this se must be” 
shown, 

Form FI-134R should be cercirisd to St the anor or other pro- 
perly designated officer, 


Use of Clearing Accounts During Construction Period 


During the period of construction of Locker Plant, “construction 


Refrigeration Installation’ Clearing. Account, if paid from - Construction 
Funds advanced for the purpose. If such costs are paid from General 
Funds, and are to be later reimbursed, they should be charged: to’ Con- 


: > 
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Memberships and Vanewents: ganee 


Membership in the Locker Plant is. ie See ai in order to. take advantage 
“Of the’ privileges: ‘offered: | Acceptance. of. membership applications, 
approval of such awl ications by..the Board. and ‘payment of ‘the member - 


Be extended: to:nonmembéers, such as in-those, instances where slaughter- 
ing, processing, etc,, is done.for other, than . members or at may become 
desirable to sell merchandise such as meats, poultry, fruits; vegetables, 
etc,, which have been purchased for resale, Membership fees must be 
paid ‘Be the syed ve Svinte oe sili eas inane 


ation 


hookers” op AN oe) han a whe ge , 

Lockers’: should: at mented. ule te a eo eh ‘member may rent as many aes 
additional: lockers as he so desires on his one membership, All locker 
rentals must be paid in advance, > ae 


Locker Plant operations Peasiae almost entirely of slaughtering, pro- 
cessing, renting of lockers to members and the sale of meats, poultry, 
Gadeb vegetables, etc, States, counties and/or towns will require — 
certain permite and/or Licenses ta do business. Aenpouieas mist ses 
that all such legal requirements are met, © 
In reselling of merchandise, certain foods will, in all probability, 
be included on the list of those which are rationed. In such instances, 
managers should contact the nearest Office of Price Administration to 
determine what additional records may be required reflecting kinds of 
foods, Bee sold, dates sold, inventories and ration points in- 
volved. ; 


Expense is 


As revenue from operations has béen classified as that derived from 
Slaughtering, Processing, Locker Rentals, Selling, Supplies and Other 
‘Income, in order that any phase of the Locker Plant operations may 
be considered from a profit or loss standpoint, it is necessary that 
- expenses be classified accordingly. 
The main expense classifications are, therefore, as follows: 


Office | 5. Locker Room 
Slaughtering 6. Plant 
Processing 7. General 
Selling 3 


All expense transactions should be recorded in accordance with the 
above classification where possible, Provision for this classification 
has been made in the accounting records, Items such as interest, 
taxes, etc,, which cannot be charged in their entirety to any one of 
these classifications, should be entered in the miscellaneous columns 
of the records, and, posted individually to their proper account as 
these items will be later distributed to the main expense classifica- 
tions, on Expense Analysis Sheets provided, on a percentage basis, 
Items such as salaries, wages, etc., should be distributed to the 
main classification of expense through the use of time sheets account- 
ing for the employees' time spent in each operation, 
Those items of expense which cannot definitely be allocated to the > 
‘proper expense distribution should be prorated on a sales percentage 
basis in order that the profit and loss result of each phase of Locker 
Plant operations can be determined, ; 
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Gross Income - Sales 


Slaughtering 


Processing 


Locker Rentals 
Other Income 
Total Income 


Ce) CO), etc., ¢ 
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Balance Sheet Accounts 


Asset_or Debit Accounts 


Cash - Gbneral Fund 

Cash - Special Refrigeration tleer ination 
Cash ~- Petty ©. | 

Cash - Transfer of Funds 

Temporary Cash Investments 

_ Accounts Receivable - Members and Patrons 
_ Accounts Receivable - Other 

_ Accounts Receivable - Special Refrigeration Thataliation 
Merchandise Inventory (For nal) 
Supplies Inventory 

Prepaid Insurance 

Prepayments - Long Term Debt 

Other Prepayments 

Other Current and- Accrued Kaab¥s 
Deferred Debits | 

Retirements S pnoetees 

Allotment Available from REA 


Liability or Credit Accounts 


_ Accounts Payable - General 

Accounts Payable - Special Refrigeration Installation 
Locker Key Deposits 

Patronage Refunds Payable 

Taxes Accrued - U, S, Boe dad Securit hy a” Unemployment 
Taxes Accrued - U. S, Social Security = Old, Age Benefit 
Taxes Accrued - State Social Bere a, - Unemployment 
Taxes Accrued - Property 

Taxes Accrued - State Sales 

Taxes Accrued - Other 

Taxes - Withholding’ 

Deferred Interest - Long tig Debt 

Other Current and Accrued Liabilities 

Unearned Income - Advance Locker Rentals 

Other Deferred Credits | 

Reserve for Depreciation - Buildings 
Resarve for: Depreciation - Lockers and Equipment 
Reserve for Depreciation - Shop and SEOE RS BnS au pmact 
Reserve for Depreciation - Tools © 

Reserve for Depreciation - Office Furniture and Equipment 


Hows 


ays 
as! | Syne a 


ne: 


Reserve for Depreciation - ari peea tion: Equipment 
Long Term Debt “4 

Capital Stock - Memberships Subscribed - Unissued 
Capital Stock - Memberships Issued 

Capital Surplus 

Earned Soke 


Fixed capital or Plant Accounts 


Organization iehonie 

Land 

Land Improvements 

Buildings: eye. “i 

Lockers and Equipment 

Shop and Processing Equipment 

Tools ; a5 

Office Furniture and Equipment 

Transportation Equipment 

Construction Work in Progress - EE eee anes : 

Construction Work in Progress ~ Special Refrigeration 
‘Installation », 


Profit and Loss Accounts 


Income Accounts 


Locker Rental Income 
Slaughtering Income 
Processing Income 
“Sale of Merchandise 
Sales of Supplies 
Bulk Storage 

Salvage Sales 


Expense Accounts 


Locker Room Expense 
Slaughtering Expense 
Processing Expense. | 
Cost of Merchandise Sold 
Office Expense 
Plant Expense 
Sales Expense tis 
Transportation silane Y fy 
Power 
-. Water, Light and Heat ° 
Insurance and Bonds 
Directors' Fees and Mileage > 


- 


513 Heme. nea Realtime eto. " 

314. L pena ginbion: ef Building 

314.2 Depreciation of Lockers and hs Aa 

Zlk 3 Depreciation of Shop Equipment 

314.4 Depreciation of Tools 

B14, 5 Depreciation of Office Furniture Sed Sieh sak 
BU, 6 Depreciation of Transportation Equipment | 
315.1. Taxes - U. S. Social Security - * Unemployment 
ais Taxes - U. S, Social Security - 01d Age Benefit 
F153 4 Taxes - State Social Security .- Unemployment 
Toes 4 Taxes - Property _ 

Bien 5 Taxes State Sales 

315.6 Taxes - Other 

316 Interest on Lone teri Debt 

oye ‘Merchandise Purchases — 7 
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“Balance Sheet Accounts 


Assets and Other Debits 


AG oc Ga bn iderereas” Pang 


This account shall include all cash excent, as ‘provided 
where, 


Ye 


Loco ant ~ Special Refrigeration Installation 


ALL Bays Hae tved from the Rural Electrification Adnint 
Tor special installation and construction should be ae 


ai dures oe this fund, 


10/3 Cash - Petty 


the time of ae 
10 6 Cash 4 Transfer’ of Funds 


This account shall be used for clearing tunis transferred 
one cash account to another, There should never be a bala 
in this account at the end of any rahi a period, | 


iL Temporary Cash Trigeelomenee 


This account shall be debited with the book cost of inves 
such as United States Bonds, Certificates of Deposit and 
investments acquired for the purpose of ie sels inv ; 
General Fund Cash, “he 


Rea Soe Accounts keceivable ~_Members MOLES LMS 
| yi 

The. ee tence in this account phat’ represent the -emount due fr 
members and patrons for slaughtering and processing services 35 
locker rentals, sales of merchandise, and other miscellanec 
services, The balance in this account must be reconciled 
monthly with the totel of balances in the Members' and be r 
igetajor ins ws Accounts Receivable Ledger. 


i te gies. Accounts Receivable - Other 


vey ANTE ey ee thin ae fe ee ee Aerie 2 Ver ip Te rr’, 
RTO RE yy ROLY GRO ite eee MNT 


' patrons and others not otherwise provided for, such as returned. 
checks and. other miscellaneous charges other than those arising 
from ordinary ‘acca Magia 


15.3 _Accounts Receivable, - Special Rabe iieetebien Installation 


This account shall contain all amounts due to the Special 
Installation Fund from General and other funds, 


parte. 2? 4 Merchandise Invento For Sale 

This account shall be debited with opening inventories and 
credited with closing inventories, the offsetting entry in 
each instance being made to Account 303, Cost of Goods Sold. 
It is intended that this account shall record inventories only 
and any necessary adjustments thereto, . 


el Supplies Inventory 


This account shall be charged with the cost of all supplies 
purchased for use in slaughtering, processing and merchandising 
operations, such as cartons, twine, wrapping paper, and other 
miscellaneous supplies, and includes all transportatfon and 
other costs incurred in their acquisition. 


At the end of each accounting period (monthly) a physical 
inventory of supplies on hand should be taken in order to 
determine the cost of supplies used in operations, For 
bookkeeping purposes the cost of supplies used will be the 
purchase cost less any profits derived from supplies sold, 

if any. This is true as for supplies sold; an invoice is 
rendered and the sale credited to a Sale of Supplies account, 
the balance of which is cleared to Account 21 Supplies Inventory 
at the close of each accounting period, 


{ 2 
Entry for closing Supply Sales Account to Account 21, Supplies 
Inventory, and recording value of the new inventory, charging 
Account 303, Cost of Goods Sold, and clearing value of previous 
inventory is as follows: 


Dr, 21 Supplies Inventory (Value of New Inventory) $40,00 


Dr. 203 Sale of Supplies 50,00 
Dr, 303 Cost of Goods Sold (Supplies Used) 60,00 | 
Cr, 21 Supplies Inventory (Book Value end of period) 50.00 
igre ines . } 
Old Inventory Value $100 , 00 
Add Purchases ™ 50,00 
Book Value ES EX) 
Less Sales (Acct, 203.3) 50.00 
100 , 00 
Less New Inventory 40,00 
Used for Period 60,00 


BAO, *¥ alee we 4 = 9 i 2 


paid in soni for the various tetas of insurance , 
Register should be kept showing the policies in force and 
“amounts prorated for each policy’ each month, - Credits are 
made for the proration each month, debiting -Insurence Expe: 


J 


Saree Erepoyment - eaneee cea. 


Bes 
‘Term Debt, regular OAS of principe). being charged to ae 
Account 90° - Long Term DE DAG eRe bi 


35.3. Other Prepayments 


Thig account shall include all prepayments not otherwise pro 
for, such as prepaid taxes, prepaid rent, seeks interest, et 
It is recommended that a ere be establishe 5 showing Be 


seach period, 


ee es and Accrued Assets’ 


_ otherwise provided for, Items of an expense nature should, be 
“included - ‘in Account No, 40, 1: Deferred Debita; , 

‘ peterned'D Debits 
This account shall include items of an expense nature not v4 
otherwise provided for, ‘the ehar eine of which is to be made | 
to subsequent accounting Petiods. if Savektai siete a bata © ae 


veg 


40,2 Retirements . _ Property 


This account shall: record the ooletnerh: cost Pauador major 

of property retired from'service, It shall be credited aire 
depreciation accrued to date of retirement {the offsetting.” 
debit being made to the proper reserve account) and any gal veer 
value, the : vere ina balance’ being the net einen or loss which 


‘ 


to surplus, as ‘the proper procedure dictates. 


uD) Allotment Available sina REA 


This silane shall be anor? by Journal cae with ay amov 


“ig 


re bt 
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Plant, the offsetting credit being made to Account 90, Long 
Term Dept. Ags advances are received this account shall be 
credited and Account 10,2, Cash - Special Refrigeration 
Installation, debited, The balance will reflect the amount 
of unadvanced allotments. 


Liability or Credit Accounts | 
60.1 Accounts Payable - General 


~The balance in this account shall represent the total amount 
of liabilities: incurred and unpaid at the end of each month, 
payable from General Funds, : 


60,2 Rcbints Payable - Special Refrigeration Installation 


The balance in this account shall represent the total amount 
of liabilities incurred. and unpaid at the end of each month 
payable from Special Refrigeration Installation Accounts. 


66. Locker Key Deposits . 
This account shall be credited with deposits made as a guarantee 
for the return of keys to lockers, the offsetting debit being 
-, made to Account 10.1, This account shall be debited and 
~ « Account. 10;1, Cash - General Funds , credited when a key is 
returned and the Hee E refunded . 


67 Patronage Refunds Eagabie 


Patronage Refunds may be made at the discretion of the Board 
of Directors, after approval has been secured from REA, 

- Such refunds must be paid from net revenue as determined after 
consideration for provision for sufficient financing of day 


to day operations, payment of current obligations ( those falling — 


due within a year) and principal and interest payments to REA, 
In determining refunds ‘the cash position should not be con- 
sidered as the controlling factor, Net revenue after charges 
for depreciation and other charges must be considered, 


Such refunds must be beaea on a patronage basis; it is important 
that non-members be treated the game as members with respect to 
Patronage Refunds, Further, as patronage refund requirements are 
met, the amount of refunds payable to each member must be 

bak dercets sis a Refund . VemmA Donne . 


As ek are soioeed the pee should be set aside as a 
division of Account 94,2, Earned Surplus, the offsetting credit 


obi Te ee 


Ais coer | Seles, 


being to this account, As payments of retuade are nde Ory 
the refund is used in payment of members' pills, this account 
should be charged, the’ offsetting credit being made to 
Account 10,1, Cash - General Funds, or Account 15,1, Account 
Receivable - Members, A vi oe 


70,1 Taxes Accrued-U, S, Social Seoul t -Unem; oy 
es 2 Taxes Accrued-U, S, Social Security-0Old Age Benefit 


3 Taxes Accrued-State: Social Securit mE os 
oe 4. Taxes Accrued -Property oth SR ely. nish CRD ie 
70.5 Taxes Accrued-State Sales. aga net ct AN ayia Na 
70.6 Taxes Accrued-Other Wat ays te 

a SONY Ap Taxes "Withholding i 


-These accounts shall be. credited each month with the 
amounts of taxes accrued during the month, corresponding - 
debits being made to the decimal accounts of Account 315, © 
Taxes, or to other appropri ate accounts, Such credits may — 
be based upon estimates, but from time to- time during the 
year as the facts become known, the amount of the periodic 
credits shall be adjusted so'.as to include as nearly. as 
‘can be arin cua for each year ae TAXSS EOL thereto 


As a gees Deferred Interest s Long-Term Debt 


fs 


\ This account ante be sraaited ei acoruee tayaraon on! the /> 77) 

Long-Term Debt of the Cooperative, the payment of which is Bie: 
deferred to some later date, the Ost eel: debit ce er 
Ba eo We RG GOUN, So 


abilities wee provided Tor elsewhere, 


80 . it eas Income" =: ‘hbvdins Locker Rantale?: 


“hes? 


This aeasunt shall be credited with payments or charges for 
locker rentals in advance for a period of 1 year or more, 
At the end of each month this es be debited with 


Detail of advance locker raibee ERS sO to be con- 
sidered as earned each month, is determined from Ad vance Locke 
Rental cents ‘and Number aieten 


2 arity 
Sealed > i ; 
8l__—COther Deferred Credits , 
This account shall include any deferred credit items not Nee 
provided for elsewhere, A register, if necessary, should be me 
kept giving the details for each item, showing the advance | am 
payment and the monthly prorata amount to be distributed, — om 
= . ‘ $y ; : \ i 
85,1 Reserve for Depreciation - Buildings a 
65,2 Reserve for Depreciation - Lockers and Equipment ea. 
65.3 ___Reserve for Depreciation - Shop and Processing Zquipment an 
&5 Reserve for Depreciation - Tools | sf 
85.5 Reserve for Depreciation - Office Furniture and Equipment | pair 
85.6 Reserve for Depreciation - Transportation Equipment es 


These accounts shall include provision set aside as a charge 
against income for depreciaticn of the plant buildings, equip- , 
ment, tools, furniture and fixtures and transportation equipment, — 
Separats reserve accounts are provided because of the different — 
depreciation rates and to facilitate adjustments in the accounts 
due to retirements, replacements, etc., also to determine the 
different depreciated values. Depreciation Registers must be af 3 
maintained for each reserve account, The offsetting debits to 
reserve accounts are to be made to Depreciation Expense Accounts, — 

7 4 


Replacement of small items of Shop, and Processing Equipment, has 
Tools and Office Furniture and Equipment costing less than Ry 


$25.00 should be charged as expense, no adjustment to reserve 


accounts being required. i 4 
When ma jor units of property are retired from service (Where SG 
any replacement unit is provided, the cost of the replacement ae 
unit should be capitalized by charging to the proper asset pre” 
account,) the amount of accrued depreciation to date should ores. 


2 


be recorded in the proper reserve account, The cost value of 


ae’ Ren 
arabs Se 


+ 


such major unit being retired should be charged to Account 40,2, 


be Pi 


Retirements - Property. (See Account 40,2). 


90 Long-Term Debt | , \ 


This account should be credited with the amount of the Long- 
Term Debt Obligation to REA, as evidenced by loan contract 
and mortgage, All principal payments on Long-Term Obligation © 
should be charged to this account, Prepayments of principal 
are charged to Account 35.2, ; 


‘subscribed and for which membership. (cores pratense have no 
been issued, When a membership fee has been paid in ful 
membership certificate has been issued, the amount shoul 
transferred to Account 93.2, Capital SUauE te 
All membership fees ue Purdod before foe hay nrne them to - 
93.2 should be debited to pete account, y 


93.2 Capital ‘Stock - - Nenbersh ips sas ite | 
ona 


Upon payment of membership fee and eerie of certificates, 
the value of such fee should be transferred from Account 93 
to this, account, : . 


O4k.1 Capital Surplus 

Taies aecount shall include all surplus not classified here 
as earned surplus. It shall include all donations or conta 
butions, either cash or services performed, and which do 1 
create an obligation for repayment, ayaa 


Qu. Earned Surplus 


This account shall include the balance of mudienes crate Bu 
plus arising from earnings, It shall not include iat) amoun 
pertaining to Account 94,1, Capital Surpiig .: | 


‘ 


Fixed Capital or Plant Reconiata is 
1LO1 Organization esas 


ditures incident to organizing he cooperative and eee 
in readiness to H0 business, ESS Mya ge oi | 


HOSA Tend 


‘This account suall be charged with the cost of land and land. 


rights owned by the cooperative, Land donated shall be charg 


at appraised values. 
i 


1022) Land d_TImpsovements 


This ae shall be charged with the cost of improvement 
whieca increase the value of the land, such ag grading, 


* 


Wael vonage; landscaping, water taceeee ‘storm sewer, sanitary sewer, i 
subsoil: drain, etc, It shall be kept in such a manner as to. nh 
enable the cooperative to furnish full information with: ‘respect 
to the balance | therein at EY time, 


eee | 


This account shall be charged with the cost of all permanent 
structures, including all fixtures permanently attached and 

made a part of the building, excepting locker equipment and 

processing equipment. Donated services during construction 
cree! be ae cateaued at t chaatibean labor rates as page of the 
aval ae 


~~ ‘2104. ockera tn Equipment . m8 Bei re vA 


_-~—s - This account shall be debited with the cost installed of all 
ve locker equipment, such as insulation, refrigeration doors, refri-~ 
geration machine, chill room, sharp freezer, and locker room f 
be ase att 


FAO) oe HSp ot Uiesbawbing Equipment 
¢ ONC tet ie: \ , 

This account shall be debited with the cost installed of all 
shop equipment, such as monorail, hangers, switches, outside 
hoist bracket, roller hooks, track scale, block and tackle, 
steam heating and boiler, rendering system, racks, wood shelving, © 
chopping block, cutting table, wrapping table, meat grinder, 

' electric meat saw, lard press, sausage stuffer, scale, racks 
hh smokehouse Slee ai 


106 Tools _ athe | Ue ix 
“This account ghall be debited with the cost of tools necessary 

for the operation of the plant, such ag beef splitting and. 
butcher saws, steak and boning knives, steels, tiers, carborun~ — 
dum stone, cleavers, block scrapers, ‘masticator, hog hooks, | oul 
aluminum gpade, extension saw rods, block brush, bacon hooks, 
thermometers, rubber stamps, pad and dater, hog gambrals, paper 

rae rack cutters, twine cone hangers, dish pans, pails, crocks, 

. butcher aprons and frocks, barrels. for pickling meat, rubber 

hose and couplings, salimeter, hand pumps, enamel pans, baskets ; 
cutters, sealers and other processing tools, 


107 _office AES TRE ae and Equipment 


\ 


‘This ‘account shall be debited with the cost of desks, chairs, 
file cabinets, typewriter, adding machine and other equipment, 


‘ 


Cte 


“108 ae tere Or ere 


¥ | ) trailer and other transportation equipment, 


120 Construction Work in Progress Geaypes Funds» 


This account shall include all capital items paid from General 
Fund, When General Fund is reimbursed from Special Refrigeration 
Installation Fund for any of ‘these items, this’ account shall be 


a | credited and Account 121, Construction Work in Progress - 2 
on . Special Refrigeration Installation, debited in the following 
a. manner: When the Special Refrigeration Installation check is 
Be: issued, Account 10.2 shall be credited and Account 121, debited 
at in the check register, When the reimbursement check ig de- 
fe | posited in General Fund bank account, Account 10,1 shall be 
ae debited and this account credited, } , ‘ 
Sa lel Construction Work in Progress_ - Special eee meeebicn 
ap Fe . / Installation’. 
BA. This account shall include only approved capital items paid. or 
, payable from funds advanced by REA for construction, including © 
ae ; engineering, supervision, and other overhead i deca ine 
Bt. | during the construction period, 
a . iv ze - Income Accounts 
a 200___ Locker Rental Income : 
a i} This account shall be credited monthly with’ the amount of 


advance locker rentals earned for the month, amounts earned 
being determinable from Advance Locker Income and Number 
Record, the offsetting debit being to Account 80, Unearned. 
Income - Advance Locker Rentals, 


201,1 Slaughtering Income ; brite ot SMe 


a: This account shall be credited with revenue derived from 
ee yeti _ glaughtering service. Slaughtering service revenue shall be 
; & considered as charges made for killing, scraping and gutting, 
which services lead to placing the animal in the chilling 
room, Chilling room wenirae | are sie vate sine ag Proce OR Ane revem 


Br: Any a0 Jus SnSts necessary te this. Shee applicable to ‘oucrane 
. years' revenue should be made, to this account, If applicable © 
ee. to prior years' revenue the ee hekelats ane should be made to Earned 
ma) Surplus. : 


rae 


x 
J 
 : 
a5, 
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© this’ ‘decount shall’ be credited ‘with the revenue derived Pre io 
| procegsing services, such ag chilling, wrapping, freezing, 
“grinding, Curing and’ emoking “meat, rendering lard, poultry : 
dressing» and © freezing, and’ other eoatlar’ services, Any adjust- 

Fi ments necessary to this account applicable: ‘to current years 
‘revenue should be ‘made 'to‘this-account:- “If‘ applicable to prior 
Wears. revenue the adjustment should Pe made si pelneks Gurpluay 


: ey oeebeieh ‘ 
t LU Ania ivy) ss sions Regt at Arivreke wok ape seh Tce Sinlah Ries 


Sale of Morchand ise 


Reg elias SUM A 0! nel oe ce : 


oe ‘account ‘ghali bat credited with’ the | ‘revenue derived from 
‘merchandise’ purchased for resalé, such'as beéf, pork, veal, 
“poultry, Fish,. fruits “vegetables and other ood stuffs, 
“aby a justmente” necessary “fe applicable to current years 

~ gales will be made to’ this Bocount ie" applicable to previous 
Rds gdes sales, ‘ch Earned Surplus: ‘Actount > nie 


_ For merchandise sold ona. consignment. basis. ‘see. section of this 
manual entitled “Consignment Accounting «/ 


“Sale of Su j lies Cee ie vase | pee 


bs “ee 


“amis aécount shall be ‘credited with the tate’ value of all 


“supplies ‘sold, ‘ The balance being Closed: to Account 21 at the “ay 
; ‘close of each accounting period . “A see, Account 214} 


HOOu: 1) Bulk Storage ibe 
20.2 a aeas SURE NE tae 


treo 
. oar 


vile ft SUES ROSIE 


These accounts shall be credited with the revenues which are 
-not includible elsewhere, such as temporary storage of 
~ perishable Peon nS ‘salvage and other sundry sales. 


Expense Accounts®! 3. 


- 


ey, spre icale 
i pede 


This. ddcoune BuAtL” on si ea a ies hont ae operating and 
maintaining the locker room, such as ldbor; ‘repairs of a 4 
minor nature, supplies and other sundry expense. It shall also 
be charged with its prorata inci chanae of indirect and. overhead — 

Se peRE. 
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‘This account shall A , charged with ios expense Read or incurre: 
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30K, Office Expense, RS Bac Dita seta 


305 __ Prag Expense ese 


506 Sales Expenses 


i This account shall be charged with expenses applicable to 


SR as AX Maresh Peseta GRA Oe hae inges bs So eee Nl? Ns ol oh by 
Beater age dex biliia yt. yi ct ; 


cost of supplies, transportation cost, tool repairs and. cost. 


ve andivect and die aa costs, 


in connection with. slaueh tenis operations, Stee as tebe 


of replacement items with a value less ‘than $25, 00 and its” 
prorata - ‘share of indirect and overhead | costs, Slaughtering 
‘operations may ‘include transportation cost in picking up 
animate ere jeLtLang, scraping and gutting. 


incurred in onnbee ion with processing aoa atone such as 
cost of chilling, cutting, wrapping, grinding, stuffing, 
curing, poultry dressing, lard rendering, ‘and vegetable 


“and fruit processing,. It shall also be charged with labor, AG, 


cost of gupplies, tool repairs, cost of tool replacements 
with a value less than $25.00 and its. ‘prorata | share of 


‘dst of Nevchandiise Sold 


Debit with abate inventory , easiaeine: “account 20, Merchand. 
Inventory. Credit with current inventory, debiting ’ AeoGUune 20 
Merchandise Inventory, Debit with amount of Purchases for the 
period, crediting Purchases Account. Debit or credit with any 
other adjustments affecting Inventories for. the period, From 
the above entries, the Cony of Goods lees can then be (oa 
as follows: . to Phigre ds 
tee f Dee ee Me . 
Inventory Beginning of Period 
Add - Purchases - Net 


Less Inventory End of Period 
Cost of Ba0e8 SOT ate: 


This account shall be paheetiead ithe all office expense including 
salaries, supplies,» postage, stationery, telephone, etc., ane 
other items of expense directly chargeable, It shall not 
include econ used in slaughter ing and processing operatior 


«“. 


‘Thig ‘account wel Ge be pe ith 4 Lavaiess patiae applicable to 
the plant such as minor repairs and maintenance to lockers, 
equipment, plant buildings, soaneskire expense, etc, 


Ly Ae Bee 
. ; in] X ‘ 


Soir ee 


This hagboont shall be ie pa with the- cost of operating and. 

| maintaining delivery equipment, including oil, gas, license, 
garage rent, repairs of a minor nawre, insurance and other 
miscellaneous Seat expense, 9) ©: sein . 


as Power nee aie ie 
This account ‘shall ae Ae with the cost of electric energy 
used- to operate Sea Wanca pee La hted ase equipment, and A 
other Plant purposes. ws * 
a 
* 302_ater, bh ht and Heat 


a 


} 
Noree 


‘This Fecoont Hee be. ee sith the expense incurred in 
obtaining water, | ‘light and heat necessary for the operation 
Wenig the plant. Sara 


Ingurance and Bonds 


This. account shall “include the cost of insurance on buildings, — 
‘pbuilding equipment, locker equipment , processing equipment, is 
office furniture and equipment, employees’ bonds and food 
products on hand, . Insurance, premiums paid in advance shall 
SRDS charged to Necoraty 52% Ns Prepaid. Insurance, Each month 
the expired position shall be transferred.to this account and | 
that portion oper ich ic transportation equipment to Account — 


te 


eu Directors! Fees and hi teade 


Poa: aisbount: shall include directors! fees and mileage paid 
Lor payable Por attendance at board or COMM Lae meetings as 
Besse a by the LEW . 


aL ah Other General Expenses 


Bie This Beka ghall. include any other miscellaneous expenses _ 
4 er tot. otherwise ‘provided Tory, such as cost of annual meetings » 
periodical subscriptions, ete, 


' 


Protea License and Inspection | 
t vy . ' ae 


yes 


This: account shall be eheeaeads with License and inspection foes 
ide ‘the rats or eh Rs a Pea ty : 


DL Rent, Land , Le RAP sh eto ui 


This account shall be charged monthly with the uaner ee 


ba amount of rent on land and/or buildings used in connection 


eae with the operation of the Locker Plant,  . ut 


4 1 314.1 Depreciation of Building - 

ag at .2 Depreciation of Lockers and Equipment | 

is | 314.3 Depreciation of Shop and Processing Equipment 

a fe - «: 314 4 Depreciation of Processing Tools 

ee . 314.5 Depreciation of Office Furniture and Equipment 
Re 314.6 Depreciation of Serena ia a Hauipnent 


Be The cherge is based on i Yea cost as reflected. PPE 
ie Accounts 103 to 108 cage we 35 and AgcaunES 120 and 121, 


e 515.1, Taxes-U, 8, S$, Social Security -Unowsloyment 

“ie "315,2 Taxes-U, S, Social Security- i 

aaa 315.3 -Taxes-State Social Security -Unemployment 

2ay 315.4 Taxes-Property | 

ia + 315.5 Taxes-State Sales 

eh. | 315.6 _Taxes-Other oe as 

Be. i Shee ‘These accounts shall include the amount of taxes applicable 
aa DiS “i the Locker Plant Operations for the proper period as covered, 


ae : by the Income Account. 


These accounts should be chanced ‘monthly and the tax Liability 
accounts (Taxes Accrued) concurrently credited for the amor 
of taxes applicable to operations, That portion of taxes 
applicable to Construction shall be charged to Account L203 
Construction Work in Progress, | 


516 Interest on Long-Term Debt 


This account shall include all amounts paid and/or accrued. ~ 
for interest on the Long-Term Debt, except that interest | 
during construction shall be chpreed $9: Account 120, Con=) 
struction Work in Progress, 


Seok Merchandise ¢Purcios 


purchased for ales freight and handling in and other items 
which increase: the- cost of the- merchandise for sale, 


ecOOe -28 


‘Forms Records and Reports. | 
~The | following. forms, records and reports: are to be used in connection 
with the Ne of oh aaa cs pec iealhs 


Fe 


"Forms 
Form FI-9 Public Voucher for Payment Under Installation 
ar ee Centra ot: ok 
a ; Form FI- 134uR - Statement of Buvacded and Expenditures ae 
ay : _ Membership Record Card - Resta 
ee. Paci Advance Locker Income and Humber Record 
j Oe an yo. PAVEIL BG 2) ; ae 
Daily Cash Transactions mH ae 
. Daily Summary of Sales Transactions f 
“Expense Analysis Record 
‘ . oe Plan & Onder te ; 
ia tere _ Merchandise Inventory rig 
Supplies Inventory . , mp ' 
6 Patrons bs ae cit . a Ke 


rite “Records: 


iGoneray Ledger FG: AP ee 

General Journal ; ; 

. Aecounts Receivable Ledger - Members and Patrons 

Cash Book - ‘Receipts and Disbursements - Special 
Installation Fund f 

Cash Book Nati and Disbursements - General Fund. 


Reports aiid ti ‘ ciel te. 
Me ea RC "Monthly Operating Report CIES ig a 


Membership Rabbi Gana - Rie . . ag 
A membership record card is to be mintained for each member, including © 
thereon all the information called for. This card may be a regular 
ee; 3x5" stock card mimeographed for the purpose, Card File should. be 
Mies 8! arranged and kept in aronareurcads order. ere . 


Advance Locker Incomes and Number Records | . 

This record may be maintained on a columnar sheet, It is designed. 

to enable the setting up of locker rental income for each month, 
_ This is necessary as locker rentals are paid, in advance and each month 
only a portion of the rental is earned, The record will indicate 
whether the rental was paid in cash or charged to the member, locker 
number and the member's name, Each time the rental is collected, 3 
or the entire amount should be distributed for each month for the calendar — 
year, as a new record is to be started each year, Amount of rentals , 


f 


applicable to Che qarendine yeu eae be | 

last or Balance column, At the time of preparing t 
following year, the amount shown in the last or Balance: fo) 
be entered in the column Balance Forward under Locker. Rental 1 
and prorated for each month, 


with the total of the amounts shown in the months and balance co 
Each month, as locker rentals expire, the number should be listed 
the locker number column under the previous month's total. : 
locker rental is renewed, proration of the rental by months ahowal 
be made, If the locker mance, is not renewed, it should be listed 
without any proration of rentals, Such listings will ind toate at 
all times lockers which are not rented, Pe 
The monthly journal entry setting up the locker income earned ghou: 
be made on the basis of the total in the column for the particular 
month, The difference between the sum of Locker Rental amounts ant 
the sum of the various unearned monthly columns will prove the Rete 
in Account 80, Unearned Income - Advance Locker Rentals, 

i 
Invoice i 
As a basis for recording cash or charge sales, posting Accounts Re: 
ceivable ledger, etc,, it is necessary that a form of invoice-~be | : 
used to record each transaction, An original and two copies are 3 
necessary, The type of invoice suggested may be in pad form Toe 
use on typewriters, but preferably a fan-fold arrangement for use 
on counter machine is more desirable. Invoices should be serially 
numbered , 
Provision is made for the various sales lapaatinatene and a mis- 
cellaneous line on which would be included transactions recording © 
collection of membership’ ‘fees, locker rentals, sale of supplies, et 
On the line Terms, if the transaction is to be charged, the word — 
charge should be written, If the transaction is for cash, the word. 
cash should be entered, Members and/or patrons should be required. 
to sign each invoice, The second copy is to be given to the mothber % 
a record of the transaction, The original is to be placed on a bindé 
in numerical order, The third copy is to be used as follovar, i 


Assort all copies as to cash and charged aaloa. 
Determine total charged sales by sales classifications 
entering total amounts for the day on the Daily Summary 
of Sales Transactions under the caption, “Charged Sales," 
Cash transaction invoices are to Be Muh oes ina dake ms 


Total cash saleg transaction by sales elageifications ee 
also to be entered on the Daily Cash be ately earn Report: . 
under the Whi Transaction SOP ES Cni | 


y= 


Upon completion of navalina of invoices as Beccui bed) have, thes sh 
be placed on binders, one for cash sales and one for charged sales 
date order, DORR Wig WW: 


lections We cash sales AE Ge aL should be recorded. on 
his form daily, Collections, either by mail or received over the 
counter, should be. detailed showing the name of the member making 
' the payment, A amounts , either collections er cash transactions, 
should be entered in the debit column and distribution made accord- — 
ing to whether a collection or cash sale transaction, The debit 
colum should in all cases equal the total of the credit columns, 
Likewise, the total of the debit colum should aqual the * total 
collections and. cash transactions has ute by cash as. deposited 
in the" bank, 


Daily Daily Summary of hea neaetiond Hig . 
‘The pu purpose ofthis form.is.to serve as a eres etn iste record, 


’ divisifon being made: between Charge Sales and Cash Sales witha 
further division ag to income derived from.each sales classification, 
At the end of thé month, the total of ‘the charged sales will be the 
basis. for making the eontHty journal entry debiting Ganeral Ledger 
Accounts’ Receivable control and crediting the various sales accounts, — 
No entry rch to ‘be. made: for the sales classification undgr cash sales 
“as. when bank deposits. Are. made; the daily sales accounts will be 
_oredited and ‘cash. debited from the Daily Cash Transaction report, 
) The! amount ° shown. under: the caption Charged Sales and Cash’ Sales 
_ should equal the amount. shown BRASH eee 1 eae headed . Total Charged 
and Cash Sales, 8 
Lhe total of. the detailed sah ae to: ieaugtaal Membere and Patrons be i 
accounts in the. Accounts Receivable ledger as made daily should be 
ieee net agreement with the total Sheree sales. ears on this. form ror the 


he 2 “particular. day.. 


Fe b t 


‘nxpenie. Analysis Record - l ie i ae 
- For éach expense ‘classification, an dnddeaial analysis record ts — 


to be maintained... Therefore, separate analysis sheets should be 
_ provided for each of the © Bee Raeee: classifications, 


U 


Office megonas ue 
Slaughtering Expense. 
' Processing Expense 

Sales: Expense. 
‘Locker Room Expense 

Plant Expense 
eG sil dartaae Expense 


. * o +» . ° 


noyeypr 


y 


c rt will be. ota from Expense Analysis Sheets. that the detail break- — 
down of all of. the various” items of ‘expense by months for each expenst 


~~ classification is called for, Those items. which cannot, in their 


entirety, be directly charged to any of the above classifications, i 
such as taxes, interest, Grane portation) power, Penyy etc,, are ise Fe: 


be PAS «vont on a sales percentage basis as 1 outlined under capt 
"Expense Analysis, " 
At the time of recording checks ayant in “the Cash Disbursement Re 

a brief description should be shown, such as "salary," in the 
venation colum, It will then be possible to compile the detai 
andlysis of the major expense classification as called for by ae i 
"Expense nears ee Record, “es ae 


Plant Order ac Be: : 
ft is necessary that provision be made to record the type of opera~ 
tions to be performed as an instruction to the slaughtering and. pro- 
cessing departments in accordance with the members' or patrons’ wish 
Also, to provide a means of determining the amount to be invoiced. av 
member or. patron and charging his account. 


davies GI not possible to have all ight Set ha aca one tet te Oe eee 
at the close of each accounting period which will necessitate work 
started in one period Reus completed in the following account ing 
period, 


For purposes as mentioned above a form of "Plant Order" is to be 
used, ,This form should be in duplicate and serially numbered, It 
should be prepared by the plant manager or other employee as may be 
designated, The duplicate is to be retained in the office, the 
original sent to the plant, As the various operations are completed. 


pertinent information is to be recorded on the original for deter-- 
en cece CREB. to be made, . Dr 


Upon comnletion of operations and after "Patron's Inventory" has been. 
prepared the original "Plant Order” is to be returned to the office, 
The duplicate copy is then withdrawn from the incompleted file, 
Prices for work completed and total cost will be inserted on both ) 
the original and duplicate. Invoice will be prepared from the origi 
_ after which the original, will be filed alphabetically to provide 
_, ready reference for future cutting instructions, The duplicate is t 
bé filed numerically,...Cross reference as to itotcer and "Plant 
Order" numbers. should be made , . SNE a “aap 


' Any Supheee copies remaining on file at. ‘ihe! end of the accounting 1 
period will reflect work in process for which invoices will be rendered 
in the subsequent accounting period,- i Beet 


Patron's Inventory ‘ 
In order that a member may be advised of the resuits of the services — 
performed for him, a Patron's Inventory is provided, After the re 
operations have been performed and. the inventory filled in, it shoul 

be put with the packages as they go into the fast freeze room and. } 

follow the food into the locker providing an inventory of items which 
have been added to the locker, Provision is also made on this form © 


| Fe aventcey Enea be Netatded. in the Locker Plant “office as 
evidence that certain items were placed in the member’ 3 locker, 


Wi 7 


Silethandtes’ pn oa Pie holes - 

- No form. of Merchandise ventas: is provided, Such an inventory 
_ghould show the (HAR aa of area ney unit price and total” 
value, es : 


voiohie: Inventory | ! : 

_No,form of inventory is provided for supplies, This should be pre-- 

pared Sahai the quantity, type of- supplies on hand, unit value and — 
total viet Si tao 


General Ledger 
_ The usual form.of General. lease should be phan eanrues with a sheet 


for each account as used and included in the Chart of Accounts, 
. Posting s to Spi Ledger accounts sh i be made as follows: 


‘onan receipts and disbursements eye the cash book, 
p28 ‘Charged sales at the end of thé month from the total 
Charged Sales epee of the praaity: ney of Trans- 
~ actions, . 
General Journal ‘gor da Fates accruals, etc, 
Locker incomes at the end of the’ month from Locker 


_ Incone and Number Record, 


~ General eet oe es fl SS . | 
~The -usual’ form of. journal o to ‘be. tenet Herbed" in, ewhich there should ‘te 
“recorded those transactions. representing: adjustments, accruals, eto sem 
~and from. which such: entries are. ‘to, be Ceues peer i he Generis 
"ledger accounta, ates Nateergeg 


Mitel ar 
ahs inft 


_ Accounts Revatiaple Ledger a a . 
Charges are to be posted ‘directly from original. charged sale invoices — 
daily, Total postings to member accounts: should be checked with the ~ 
total ag aie for Ven ttery sales on the Daily Summary of Trenea  e 


The hocounts Receivable Ledger contains a ee headed iA uate 

_ Patronage As daily postings of charge sales are made to members' © 
accounts. on this record, the accumulated total of such sales is to be. 
entered in this colum, Likewise this colum is to include cash trans 
actions which are not posted to the Accounts Receivable record, The 

_ purpose of maintaining the record of Accumulated Patronage for both _ 
‘charge and credit. sales is to have available the total patronage for bi 
use in connection with patronage dividends, a 


es Books - Receipts and Disbiresnen tet 
Separate cash books are to be maintained for the General Fund and 
Special Refrigeration Installation cagh, PAU 2 


Cash Book - Special Rerrigerationy THAabRL ation higgh . s 
The. cash eae for Special Pighento- dea sso Installation may be a “colm 


struction Work in Progress Clearing ha dount Numbers , peels insartaet 
No special cash book has been designed for this purpose for the re 
that once construction ig sack co rhea should be. no- ‘further nee. 
for such a‘record, 


Cash Book - General Fund . wa vad 
A columnar cash book should be purchased and headings made in the 
various columns in accordance with tah cash Tecenee and disbursemens) 
sheets outlined, 

Cash receipt. Sheets should be hae eee in Pinte daily eva the Daily 
Cash Transaction report, sig aiiniedd beng the amounts in accordance with 
the various See shown, 


with such ea 

On both the cash receipt and disbursement dreete 2 e@wmiscellaneous 
‘column is included in which will be entered any items which do not 
classify under the column headings and are not of frequent enough 
occurrence to warrant columnar distribution, The miscellaneous 
columns should be posted in detail to the General Ledger accounts, 
Summary should be made each month detailing total of the various 
‘amounts included in the miscellaneous colum, ot 
Both the receipt and Sn LS ENR sheets are self- dba laneae and. shoul 
be DROVES aie month, i 


Depreciation Registers 


i Ope ie reserves are Re eee eds for Senet lockers and. ae 
eee BOP. fh yen nee peeeace furniture and. Neate and. 


To facilitate the keeping ‘of eee registers, read which hea the 
_ same rate of depreciation should be grouped and subtotals maintained ~ 
nates order to eliminate the computation on every item bearing a similar "a 
rate, ON gurantee mat ‘ 


Insurance Register OEE A Ne aero Wy ste RR BN? | 

As. insurancé premiums are ee a paid in: pee and the amount of | 

- insurancé applicable to each month is credited to the Prepaid In- ia 
Ski a account and, charged to the proper expense account, it will be 

"necessary that an insurance register. be maintained, 

The regi ean should show. the stration information, 


t 


ake "ame of pia insurance company 
2, , Coverdge 

Oe Effective dates of policies | 
AL Amount oe predion 


“To. a taht of this det) faa ten should be shown the amount of in-_ 
surance applicable to each month for the life of the policy, The . 
total of unused insurance as indicated by.the register should be in 


agreement with the Prepaid Insurance account in the General Ledger, 


SECTION IT 


one ibigaieeover aSemedal At a central point to mtnta ti the control xr 
for one or more locker plants and employ a Cashier for each locker 
plant, Where such an arrangement is made it is necessary that all 
essential information for keeping the control records be received. da 
by the bookkeeper from each locker pean. 


Control records generally will consist of the following: 


General Ledger 

General Journal oF 
Cash Receipt and Payment engined iti te 
Accounts, Receivable ager sae Record © 


Daily Cash trenaeebiana 

‘Daily Summary of Transactions 

Advance Locker Income and ‘Member Beer 

Membership Record 

Prepare - Sales Invoices 

Prepare - Daily Report 

Maintain Accounts Receivable ; 

Subsidiary Record where such record is not to 
be maintained by the Bookkeeper 


purposes , the Cashier should: 


Lis Prepare Daily Cash Transaction statement in duplicate forwar 
ing the original to the bookkeeper after it has been balance: 
with the cash for the day, If deposits are to be made Dy - 
Cashier copy of deposit slip should be’ attached, Bookkeepe 
will then also have information for posting Accounts Receiva 
Subsidiary Record and Cash Records, Daily Cash Transactions Ss 
statement should also have attached original of the day's cha 
and credit sale invoices, 

If Accounts Receivable Subsidiary Record is maintained at Ae 
outlying locker plant (1) above should be ignored and. oe 


Ete | ist a 
- contro records, | an cd deposits are made by the Cashier, batty 
Report should have attached copy of deposit slip, 


Ty either (a) or (2) above: Set ey Summary of Peginaet ees 
should be maintained . Dy. both the Bopihyepe? and Cashier, 


At ae ene of each month. the. Bookkeeper pra Cashier rie 
emia it that all ;subsidiary records such'as Accounts Receivable. 
“Advance Locker ‘Income, Membership Record, Expense Accounts, — 
etc, are in agreement with the control oRourta as ne 
Be aa re ete jeter aes 


ve 
2k , 
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CONSIGNMENT ACCOUNTING: '— 


¢ 


Where the, handling of Merchandise for pale. by locker plants is on ¢ 
consignment basis the value. of such’ merchandise , expense in handli 
sales value and commissions earned hea be Sept a ha from regula 
locker plant operating transactions, : i 


consignment should be maintained as follows: 
Smith. we 


It will be necessary that each ¢paneantion: Peacenen be ict 
applicable to its particular piss aes cai suechyesie such as - Consigr 
In - John Smith, . A 


Entry for expenses 


Dr, Consignment In - John Smith 
Cr. Cash, Accounts Payable or Expense Account 
For Freiaht In, etc, 


Entry for Sales: 


Dr. Cash or Accounts Receivable 
Cr, Consignment In - John Smith 
Consignment sales per consignment sales 
invoices nos, 


Entry for commissions: ; 


Dr. Consignment In - John Smith 
Cr, Commissions Earned 
For commissions earned on consignment sales as follows: 
Consignment sales value 
Percent of Commissions agreéd upon 
Commissions Earned 


Entry for Settlement: 


Dr, Consignment In - John Smith ' 
Cr, Cash or Accounts Payable 
For Balance due consignee 


a for under. tintiey for epee . 

Reedy) } eal My } 4 

rh oY the event there. is any agreement between the Tacieer plant and. the 
- consignee as to any loss or shrinkage, entry ‘should be made to the "Con= 


 gignment as account Beer ey = After all entries have been made toy 


PAs. settlement is made with the consignee a detailed statement of account 
should be. attached to the check covering payment, Statement should be 

- prepared from the ' Mone tenne nt In” account and include all transactions — 
Ber arncted therein, par panter A | vg ae 


At as ond of pace eee A period (Monthly ) some hina DAE In" 
accounts may not have been closed, that is all merchandise sold, 
Commissions earned to the date of closing should be recorded, : 
any expense recorded in order thatthe consignment accounts will re- if 
geet all transactions to date. In preparing any Monthly Reports the | 


Pan "the total debits and toran beed the in the account should. rast ae 
shown Separately as they represent assets and liabilities Tose Gt a 


Hide | hae GaP Net Depreciation 
- separa fe SRP mie 


Pump House 
Plant Building — 


Lockers agar ‘Bquipment 2 


Lockers 
Insulation 
Icé Machine 
_ Wiring -: 
} Key Rack 
“shop and Proveseiag Equipment 
Meat Blocks ict Ne: 
Hoagie: 
Table bees 
.Electric Meat Saw 
Meat Chopper: 
Sausage ‘Stuffer 
Enamel. Pans © 
Block & Tackle 
'.Garbage.Cans 
‘25 ft, Hose & Nozzle 
Twine Holders 
Wire Baskets 
Paper Cutters 
Towel Cabinet 
Stamps, Rubber 
Scale and Hanger 
Lard Press > 
Brine gun & Brine tester 


Processing Tools 


6 Knives & Cleaver 

2 Steels & Misc, Small 
Tools 

3 Saws 

Misc, small tools 


Aa 
ia 
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EXPENSE 


eer ene neo ae - ape tae se senna inte annals natn ame erence + 
- ——e woo ee ee tte te 
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EXPENSE] EXPENSE!) ROOM EXP 4) EXPENSE|IPURCHASES 
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EXPLANATION 
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